
 

 

  
 
 
 
 
 
 
 
 
 

User Guide 

Setting up alerts  

STEP ONE | Setting up alerts 
 
At the site level, go to the setup tab – alerts 
 

 
 
Select the Alert pack you want to configure  
 

 
 
Configure the alerts you want to turn on by adding email address of the persons to 
receive the alerts. Click save 
 

 
 
 



 

  

 

Complete the administration note that appears and click proceed 
 

 
 
 


