
 

 

  
 
 
 
 
 
 
 
 

User Guide 

Logpoints | Making an employee a site contact on logpoints 

STEP ONE | Making an employee a site contact 
 
On the employee’s profile click the Site Contact tab 
 

 
 
 
 
Click the Make Site Contact button 
 

 
 
 
They will now be created as a site contact for Visitors at the logpoints. This can be 
turned off at any time and periods of unavailability can be selected. 
 

 


