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Site Roles | Editing Site Roles

STEP ONE | Editing Site Roles

At the site level, click the Compliance tab — role — role library
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Search for the role you are wanting to edit. Click into the role

Role Library for Pegasus Demonstration

test - Include Role from Pegasus

Group by location

Include Inactive

Found 1 matches.

Assignment Steps

Name 1D Site Location IEI Members

Testing | 10753 | Pegasus Demonstration 3
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Scroll to the bottom of the page and click ‘edit’
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From here you can remove competencies or change if they are mandatory or non-
mandatory. To add a competency click ‘add’

REQUIREMENTS

COMPETENCIES
TYPE GROUP Name Iv] Owner | Assignment Definiticn isﬁr@m@eﬁ Members Mandatory Active | Remove
[#]
COMPETENCY Accounting.Course. 4571 | Pegasus | Pegasus 0 YES v v |Remove
COMPETENCY Adminigtration.-.Resume 15982 | Pegasus | Pegasus 0 YES v v |Remove
COMPETENCY Administration.Appointed.Call Centre Operations Assessor | 53310 Pegasus | Pegasus @ 0 YES r v~ |Remove
Search for the competency name you want to add, tick the box on the competency
that applies and if it is mandatory or non-mandatory.
Add Competency to Role
z &=
Found 36 matches
Select | Mandat GROUP | Verified C et N (o] Assignment Steps Dwurati
elec ndatory rified Competency Name wner EE‘ uration
YES ¥ Administration Trained ARA - Mafional Basic standards Realm: Pegasus non-specified
YES ¥ Administration Trained.Call Centre Cperaticns Realm: Pegasus non-specified
Y¥ES ¥ Administration Trained Competency MGT - Doc Verification Reslm: Pegasus lm non-specified

Scroll to the bottom of the page and click ‘proceed’
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Once you have finished making changes, click ‘save’

COMPETENCY Site.induct

COMPETENCY complianc

An admin note will appear, complete and click proceed

&5 Onsite Admin Note Popup - Google Chrome - O *

@ hitps://staging.onsitetrackeasy.com.au/common/popup/adminNote.jsp?actionText=PHNwYW4gc3R5b...

Warning

The requested action requires you to enter an Admin Note.

You have changed the requirements of the Role 'Testing'.
If you proceed the status of all assignments of this role will be re-calculated,

» Added new mandatory requirement:
Administration. Trained ARA - Mational Basic standards

Comment:

P To proceed you will need fo name the persen who authorised this action, which may be you, and to explain why it is required.
P ‘our enfries will be logged in an Admin Mote, which can be accessed from the Report menu.
P If you cancel, this action will MOT proceed, and you will be returned to the previous page.

S —— = T o, T = L& —— T =

Click ok

WAITING FOR ADMIN NOTE.
This browser does not support modal popups so an independent window is being used.

Click Proceed or Cancel in the Admin Mote window and then click OK to continue...
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