
 

 

  
 
 
 
 
 
 
 
 
 

User Guide 

Selections | Report Locations 

STEP ONE | Add a report location 
 
In the Site Level, under the Safety Tab, click Report Locations 

 

 
 
 
Click add 
 

 
 
 
 
 
 
 



 

  

 
 
 

 
 

Type in the name of the report location and directions of how to get there. Click 
Save. 
After you click save you can add a map of how to get there.  
 

 
 
 


