User Guide

Creating Competencies

STEP ONE | Creating a competency

Click on the ‘Compliance’ tab, select ‘competency library’
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Click add
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Ready to search

P Leave search box blank for all competencies in Pegasus Deme and selected site(z), or enfer a text fragment to find mafching competency names.
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document if required

Requires a verified document:
Ruole:

Complete the required fields and click ‘save’. Tick the check box ‘requires a verified
Add Competency to Pegasus Demo Library

This enforces a mandatory document upload and verification process before the competency can be assigned
* Zingle Group
Global: K% [~ SELECT GLOBAL - -
Level k<% [ seLecT LevEL -
Suffiz:
Description:
CF
P
Location: Pegasus Demo
Created By: Felicity Stevenson
Duration: * Non-Specified Can be changed to fixed duration as this comp HAS NOT been assigned fo cardholders
Fixed |0 Months ¥
Cost5 0.00
GSTS 0.00
Hours: 0
Print on Sficker: Wheiher this compefency name will print on logpoint locations sef fo print Competencies
Any TP Can Realm Assign Wr realm assign this competfency from ining events
Requirements: Step Required | Order
PT - Permit te Train
TR - Train
AS - Assess
Al - Authorise
AP - Appoint
Is Active: L4
(omnee)
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STEP TWO| Creating a grouped competency

Click on the ‘Compliance’ tab, select ‘competency library’
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Competency Library for Pegasus Demo
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Ready to search

P Leave search box blank for all competencies in Pegasus Deme and selected site(z), or enter a text fragment to find mafching competency names.
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Select the radio button ‘Group’, complete the required fields and click ‘Save’

Add Competency to Pegasus Demo Library

Regquires a verified document; This enforces a mandatery document upload and verification process before the competency can be assigned

Role: Single '® Group

Glebal: E&lGeneric

Level: E& |I nduction

Suffix: |Grouped Competency| Suffives may nof contain dots or dolar signs

Descripfien: @.
<

P

Location: Pegasus Demo

Created By: Felicity Stevenson

Any TP Can Realm Assign: Whether other training providers can realm assign this competency from site training events

Is Active: v

Click ‘Add Member’ to add competencies required for the group.
Members

(none)

Search for the competency and click on it to add to the group. Repeat until all
required competencies have been added to the group.

Add Member to Generic.Induction.Grouped Competency
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Found 1 match
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