
 

 

  
 
 
 
 
 
 
 
 
 

User Guide 

Creating Access Keys 

STEP ONE | Creating Access Keys 
 
In the site click the compliance tab and select access keys 

 

 
 
Click Add 
 

 
 
 
Name your access key and select the location it belongs at, click Save. 

 
 



 

  

 

 
 
 
 
 
 
 
 

Add the competencies the key requires by clicking ‘add competency’ 
 

 

 
Search the competency you want to select and click on the competency. Repeat 
this step until all the competencies you require are added to the access key. 

 

 
 
 
 
 
 



 

  

 
 

To add a watermark click ‘change’ 
 

 
 
Click on the watermark you want 

 
 
 
 

 
 
 
 
 
 
 


