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Associating to site| Employees
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STEP ONE | Associate Employees through the Employee page
L Lt

Lookup Person By Id
Use: @ Onsite Person 1D -

Lookup 1D: | 384370
() Legscy ID
EITE LOGPOINT ACCESS LAST 80 Div§

Results at 23 May 2018
MNone

Onsite ID: 384370
Name: Duncan Hislop

Status: APPROVED

Person Type: EMPLOYEE, CONTRACTOR

Associated: yes

Works For:

Default| Company Id Type
Actest 42353 Contractor -
v |Ncig Holdings Pty Ltd 2320 | Empoyer, Gontractar] ¥ NOT BLOCKED

CHECK LOGPOINT ACCESS
ite through a specific

NCIG

Site:
This section can be used to oh
logpoint, but it is of no use for

emergency site contacts
evacuatior
users

Type the name you are searching for, tick the Include Unassociated box and click search

Once found, click the name of the person you would like to associate.

Employees far NCIG

Find |-:err

From [t [FLLENFLGYERS

Found 1 match.
Name Id Photo| Card Print| Employers Roles Home Sites |Unassociated
Duncan, Scott | 001 483 037 “ancosl Australiz Limited | Employes Unassocisted

P Lesve s=arch box blank to match any employes name, or enter & text fragmeant to find specific matching names.

B Lzzv= a3l options un-tickad for employees whose home site i= Yancoal Ashton.
P Include Associated who have Other Home Sites meanz employess who are associsted with your site but who have differsnt home sites.

Pegasus

P Include Unassociated means employess who haven't been individuzlhy associated with this site but who work for site employars.

B Click 3n employ=s name to view the person’s details.
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Click on the employee name click on Associate Employee.

Scott Duncan (cardholder)

001 493 037
general
Wiarks For
[petautt[company [ 1 [ site association | Roles [ view |
| [r= Australia Limited | #2828] assaciate Employee]| | | -
Cardholder
First Name: Scott
Middle Name:
Duncan
001 453 03T no photo
13 Mar 1972 Mo Card Fhoto
{no pending photo)
Dri ic. Mo:
DCrrivers Lic. State:
Dri ic. Class:
Dri . Expiry:

RESTRICTED DATA ACCESS

Onhy limit=d data is currently available as this cardholder is not associated with your site.

son has been associated with your site you will not be able to acoess any
tails or to enter data such as Competen

cies or Competency Keys.

Click Associate, it will appear on the general tab.

Associate Scott Duncan from Yancoal Australia Limited with Yancoal Ashton

Employes Mame:  Scott Duncan
Onsite Card Id: 001 453 037

13 Mar 73

“Yancoal Australia Limited

Aszsocistion Date: 23 May 18
Associated By: Sarah Constable

fo phato

WARNING

Pegasus
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STEP TWO| Associate Employee through Global Lookup

Under the person tab, select ‘Lookup global’

home _ company compliance

. lookup by id
session del

SR lookup roles & comps
app101

U: Felicitys

R: Editor cardholder custom fields
C:UDAS cardholder custom lists
(rep: realm) contractors

crews

Type the name of the employee you are trying to find. Once found click into that person

Lookup Persen Global Search

Drivers License Number: |

Last Name: [Buncan |
First Name: [seont |
Middle Name: [ |
[ Birth: [ |

I

SEARCH FOR CARDHOLDER

and Emp
& most likely

you have permission to view from th
from the sesrch resuts f

i 2nd Goszniz region with 3 matehing last name or drivers license.
or sasy

EXACT MATCH ON ALL FIELDS
1D |Checked| Companies. Person Type | Date of Birth Visible
1801785 (private) Employee (private) | Ne - Employes in another contaxt
Duncan, Scott | 257923 Rentokil Initial Pty Ltd | Gontractor | 23 Aug 78 No - Associate
Dunc 1483037 Yancoal Australia Limited| Employes | 13 Mar 73 No - As:

Click on the employee name then click on Associate Employee.

Scott Duncan (cardholder)

001 453037
general
Works For
[ 7a | St Aesosaion | Roes [View
Favcon st imi [l o] || @

Cardhotger
o Gzt
(o

RESTRICTED DATA ACCESS.

ool i

Untt i peson e
S3tors et o 13 s A0 s 55 Compuinies o Camgatency Keys

Click Associate, it will appear on the general tab.

Associate Scott Duncan from Yancoal Australia Limited with Yancoal Ashton

‘Seott Duncan

001 483 037

13 Mar 73

“Yancesl Australia Limited

Associztion Date: 23 May 18
fAssocisted By:  Sarah Constable

no photo

WARNING

Privacy Aot 198

privacy policies 3nd the

Pegasus
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STEP THREE]| Associate Employee through Lookup ID
Under the person tab, select ‘lookup by ID’

session detai

lookup global r (U nas

BB [ookup roles & comps
appl01

U: Felicitys
R: Editor cardholder custom fields

Type the Onsite ID of the employee you are trying to find. Once found click into that person

Lookup Person By Id

printer
friendly
Lookup 10: | [EEENER

Use: (@) Onsite Person 1D -
() Legacy ID

Results at 23 May 2012
Onsite 10: 1453037 SITE LOGPOINT ACCESS LAST 30 DAYS
Name: Scott Duncan Ao
e
Status: APFROVED -
Person Type: EMPLOYEE
Associated: -
Works For:
|Default|Cumparly | Id | Type | o phots
| |T'En:cz| Rustralia Limited |42525|Errpluyar| v MNOT BLOCKED

Click on Associate Employee and then Click Associate. This will appear on the general tab.

Scott Duncan (cardholder) 001433037
general

Warks For

[oefeutt[Gompany

ardholder
Fir Soatt
r -
La: Duncan
001 453 057

3 var 1972

RESTRICTED DATA ACCESS
Only

Associate Scott Duncan from Yancoal Australia Limited with Yancoal Ashton

Emgloyss Name:  Scott Duncan
Onsite Card Id 001 493 037
Date of birth: 13 Mar 73
Company:

“Yancoal Australia Limited
Association Date: 23 May 18

Associated By: Sarah Constable

no photo

WARNING

Pegasus



