
 

 

  
 
 
 
 
 
 
 
 
 

User Guide 
Associating a contractor to site from pending data 

STEP ONE | Associate contractors within pending data 
 
At the Realm level click Show near the Pending Data/Incomplete Actions 
 

 
 
In the dropdown under pending data, choose Cardholder Associations and Click 
Apply 
 

 



 

  

 

 
Click Show next to the cardholder associations section 
 

 
 
 
Click into the cardholder you want to process 
 

 
 
If you approve the cardholder click the tick box and the Approved button 
 

 



 

  

 

 
If you want to reject the cardholder, click the Reject button enter the reason and 
click apply 
 
 

 


