
 

 

  
 
 
 
 
 
 
 
 
 

User Guide 

Company | Adding Company Administrators 

STEP ONE | Adding company administrators 
 
At the Realm level, select the company tab – Contractor Companies 
 

 

 
Search for the company that needs the admin changed/added, click into the 
company 

 

 
 
 



 

  

 

Select the user access tab 
 

 
 
 
Click ‘change’ for the company login access 
 

 

 
Type in the new user details and click add 

 
 
 
This will send login and password details to the person you have just added 


