
 

 

  
 
 
 
 
 
 
 
 
 

User Guide 

Company | Adding a Company to Site 

STEP ONE | Adding a Company to Site 
 
At the Site level, select the company tab – Contractor Companies 

 
 

 
Click the Add button 
 

 

 
 
Type in the ABN and click proceed 
 

 



 

  

 

If the company exists in Onsite it will appear under Existing Company or if it is new 
it will appear under New company. 
Select the correct company 
 

 
 
If you are adding a new company you will need to complete the details for that 
company site contact details and click Save. A user name and password will be 
generated for the company admin. 
 

 


