Project Induction Record

Lendlease’s Services business

lendlease

Please complete this form in full and hand it back to your Inductor at the completion of the induction. All information gathered will be maintained in accordance with the
Privacy Act 1988 (Cth) and National Privacy Principles or equivalent State/Territory Legislation. A copy of our Global Privacy Policy can be found at www.lendlease.com

Workplace: South East Water Today’s date: Induction No.:

Family name; Given name(s):

Also known as: Initial Induction: [_] Re-induction: [_]

Contact No.: Date of Birth:

Address: Post Code:

Note to worker: Your driver’s licence or other suitable document such as a passport must be sighted to confirm your identity (Refer Guidelines)

Contact in ) g\ Contact No.:

emergency: _l_

Relationship: 4 27 Are you legally entitled to work in Australia: Yes: [_] No: []

V, .

Do you identify as a person who is: | Ab % Yes: ] No: ] Tolrsrlzsng:;alt Yes: ] No: [] Both Yes: [_]No: []
Do you have any medical coAditions, allergies, If yes, please provide details including any medications:
pre-existing injuries or spedial t ents /
medications that a First Aid should know

Medical History: about if you are involved in an inCidept’o\become
i?

Yes: ] No:
Have you ever been removed or banned from working at a Leridleasé workplace? Yes: [ | No: [ |
Have you worked in the construction industry in the last 2 years? w Yes: [ | No:[ | N/A:[ ]
7

Who are you
working for? %Q

Employer's Name \%\ Telephone No.:

(if not the same): Mobile No.:

Employer's
Address: . /1 .
Do you speak English as a second language? Yes: [_] No: [ ] Do you require the serviclg an.interpreter? Yes: [ No: []

| e have correctly interpreted the induction informatiosto the worker named in this

induction record. (SIGNEA) ... .eeiueeeiueeieieeiee e e st siee e snee s (complete only when an interpreter has been used)

Evidence of Industry Competency & High Risk Worker Licences (copies to be attached):

General Construction Induction . . General Construction Induction )
Training Card or WA/Vic equivalent Yes:[1 NA[] Training Card or WA/Vic Card No. (leave blank if NIA)
High Risk Licence classes held Working at Height Competency held

EWPA Yellow Card classes held First Aid classes held

ﬁ:ltéestos Awareness/ Removal ticket Confined Space Entry ticket held

Induction Topics Covered (tick v* boxes as they are discussed in the induction)

Project details Traditional owners HSE Policies Key project contacts

Hours of work Hazards, Impacts & SWMS Unexpected find protocol Project welfare arrangements
First Aid arrangements Consultation Emergency response Competency requirements
Pre-starts Housekeeping Incident reporting Permit to Work

High Risk Work Behavioural expectations Site access gljl\gvslnductmn & Living Safely

Declaration: | confirm that the information provided in this form is true and accurate, | acknowledge that | have attended the site .
induction at the workplace nominated on this form and that | am lawfully entitled to work in Australia and can provide all relevant SIgl‘lEd:
documentation confirming this right to work if requested.

Inductors Name: : Sarah Colette Signed:
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Project Induction Record

Lendlease’s Services business

" lendlease

Induction Assessment - Pass Mark 90% or two questions incorrect (Some questions have more than one answer)
Question 1: Who has responsibility for environment, health and safety (EHS) in the workplace?

A[]  Supervisors

B[] Workers

C[] Everyone

Question 2: Safety Eyewear, appropriate to the task, must be worn:

A[]  Whenever its sunny

B[] Atalltimes on the project/workplace

C[] When foreign objects start to make your eyes water
Question 3: If you had an w\concern you would first talk to:
A[]  EHS Committee \

B[]  Your Supervisor

C[] Health & Safety Represew

Question 4: If someone was injured,

A[] Ensure someone goes for assistance whi someone stays with the worker

B[] Do not attempt to move the injured pers}ﬂ y@s it is not safe to leave him/her where they are
C[] Assess the medical condition of the worker)rovim"tial first aid

Question 5: When a hazard is identified, it is best to: V/\

A[] Eliminate the hazard completely, if possible k},\
B[]  Use engineering controls L '/
C[] UsePPE (@A

Question 6: ALL Incidents and Near Misses (Safety or Environment) n(M orted
A[]  When you get time

B[] Immediately ‘/ l/
C[] Once you realise it's really serious
Question 7: How does just culture differ from blame culture? ( )
. 7,
A[] Applies to everyone /’ /.
B[]  Focusses on correcting behaviour and coaching v, )
C[] Acting party chooses their own actions knowing the consequences - k

Question 8: The Lendlease Services policy on alcohol and other drugs requires workers:

A[]  Must not possess or consume alcohol or illicit drugs or undertake work whilst affect by alcohol or drugs.

B[] Participate in drug and alcohol testing as a condition of entry to this Lendlease workplace.
C[] BothA&B
Question 9: Slips, trips & falls can be prevented by:

A[] Keeping things stored safely

B[]  Everyone taking responsibility for keeping work areas clean & tidy

C[] Reporting unsafe access conditions

D[]  Allofthe above

Question 10: If you believe you are at risk of injury or harm to your health at work you should:
A[]  Withdraw from that work area

B[] Report the situation to your supervisor

C[]  Accept reasonable alternative work
D[] Referthe matter to your EHS representative
E[C]  Allof the above
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Question 11: In the event you hear the emergency signal sound, you should:

A[] Take off for a coffee and wait for your supervisor to come and find you

B[] Stop work and wait for the all clear to sound
C[]  Stop work, shut down all equipment and proceed to the muster point and await further instruction
Question 12: Fitness for Work means:

A[] Exercising at the local gym after hours

B[] Reporting to work in a condition that enables you to perform your duties safely

C[] Doing sit ups during rest breaks

Question 13: Who is responsible for the maintenance of PPE and Equipment

A[]  Theemployer &\

B[] The employee \‘ A'_

C[]  The person using it V’

Question 14: A hazardous substan ngerous good shall not be brought onto site without?

A[] A Safety Data Sheet (SDS) 74N

B[]  All Personal Protective Equipment (PP%Jpligable to the substance and an updated SWMS that references required PPE

C[] Approval from Lend Lease N [0

D[] Allofthe above N /\

Question 15: Harassment includes? V,\

A[] Insulting people due to their race or religion U,\

B[] Telling sexually explicit jokes C Y
C[] BothA&B (O

Question 16: Before mobile plant can be operated you must: ‘.

. T . ¥ 5 P
A[] Have the required high risk licence for the item of plant (where requwed@wrrent verification of competence

B[]  Ensure the daily pre-start check is conducted and that there are no outstaﬁﬁ infenance items

C[] Authorised by the local Council to operate that item of plant

Question 17: If you fail to follow projects rules you may: n

A[] Beremoved from the project and prevented from returning VA PR

B[] Receive awarning and be re-inducted v, / 2
C[] BothA&B Y ==

Question 18: High risk work must not start until:

A[]  WorkSafe are advised in writing

B[] A Safe Work Method Statement is developed in consultation with all people involved in the work
C[]  APermitto Work is issued

Question 19: Name three of the above the line controls in the ‘hierarchy of controls’

1

2[]

3]

Question 20: If you are unsure of the traffic management setup

A[]  Fence off the worksite

B[] Contact your supervisor

C[] Startthejob

Question 21: When is there an increased risk of receiving an electric shock off a metal water pipe?

A[C]  When appliances are switched on in the home/business
B[] Allthetime
C[] When the pipe has been cut or meter removed

Question 22: If electricity is detected in the pipe, who do you notify
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A[] Resident
B[]  Supervisor
C[] BothA&B

Question 23: When must a water service be tested for electrical hazards

A[] Before any work commences

B[] Sometimes

C[] Atthe end of the job

Question 24: When disconnecting a coupling from a high pressure hose, first

A[]  Check the condition of the hose

B[]  Ensure couplings g(sgfely pinned

C[] Ensurevalveis inSﬁ‘po i

Question 25: What is the ma; e-fall distance when working at height
A[]  2metres

B[] 1.5 metres %

C  1.2metres ™~

Question 26: What must be attached to the ha\lq@be used for fall-arrest

A[]  Self retracting lanyard N /\

B[] Lanyard with built in shock absorber V,\

C[] BothA&B UA

Question 27: How often is fall arrest equipment to be checked !ojt;gged

A[]  Every 12 months w

B[] Every 6 months ’

C[] Every 3 months Y

Question 28: Which of the following is mandatory on mobile plant 4 V \

A[]  Hard wired flashing light 7

B[] Seatbelt n

C[] Reversing alarm VA /.
D[]  Service record v,
Question 29: Anyone can place an out of service tag, who can remove it? o k

A[]  The person who put the tag on

B[]  The person who makes the repair

C[]  The supervisor when they are satisfied the item is safe to use

Question 30: What is the minimum number of people for a confined space entry

A[] 4
B[] 3
cC] 2

Question 31: In a confined space crew the Sentry/Observer must:

A[] Attend the pre-start meeting

B[]  Control access to the site

C[] Maintain communication with the entrants

D[]  Notenter the space for any reason

Question 32: What helps to avoid heat stress?

A[]  Water

B[]  Softdrink

C[]  Energy drinks

Question 33: What must you do if your works involve digging under a tree drip line
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Project Induction Record
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A[]  Notify Supervisor

B[] Contact the local council for approval

C[] Dig up the tree roots

Question 34: What are three reasons for protecting the environment?

10

2[]

301

Office Use only: Score: /341 Cgmpetent: [] Not Yet Competent: [] Inductor Signature:

Induction Guidelines

procedures and risk & ds specific to a particular workplace or site.

This form when completed isce that Lend Lease has ensured:

- Aworker holds a struction Industry Training Card No. or WA/Vic equivalent

- Aworker holds the hig ces they claim they do
- Aworker has worked in the @@n industry in the last two years (where applicable)

Objectives The objective of the g e-spEcific EHS induction is to provide participants with the knowledge of the EHS

- Aworker has been provided
readily understandable by them
- Aworker's competence to work on

ang safety information relevant to the workplace in a way that is

ase Services workplace has been assessed.

\ nsuring that the site specific EHS induction is
lace and that this form is completed fully.

Responsibility The workplace manager is responsible and account;
completed by all workers prior to commencing work at

Qualifications of trainer | Persons conducting or developing the site-specific EHS inductigh t ining are not required to hold workplace

trainer qualifications but must have the relevant knowledge and/or ence to competently provide the training.
Persons delivering the induction are appointed by the Workplace gerdn consultation with the HSEQ
Manager. 1

Privacy Act 1988 (Cth) Allinformation gathered on the Induction Record is subject to the Privacy th and all completed

induction records must be stored securely.
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Proof of identity Proof of identify is required to confirm that the worker listed on the General Construction Industry Training Card
No. or WA/Vic equivalent is the same person who's is attending the induction. This can be achieved by sighting
one of the following photo identification cards:

- Current Australian Driver's licence

- Current Proof of Age Card

- Australian or overseas Passport (current, or expired within the previous two years, but not cancelled)

- Current MSIC or ASIC card

- Current Tertiary Education Institution Photo ID

- Working With Children/Teachers Registration Card

- Birth Certificate/Birth Extract

- Australian citizenship certificate

ere the above cannot be provided, any four (4) of the following will be acceptable:
p Foreign/International Driver's Licence
N Medicare Card/Private Health Care Card

ouncil Rates Notice
- erty Lease/Rental Agreement

I
- Insurance Papers
a

ion Statement

tration or Insurance Documents
- Professional Os TradgMssociation Card

- Utility Bills (e.g. Te Gas, Electricity, Water)
- Credit/Debit Card(s Q

- Bank Statement/Passb 7\

Language & Literacy Lendlease Services have a legal obliga‘bn
information relevant to the workplace in a

er relevant OHS/OSH/WHS legislation to provide health and safety
s readily understandable by workers.

The Inductor must therefore ensure that efforts a @) ensure that the language and literacy requirements of

workers are determined prior to the commencement uction and appropriate arrangements made to meet
this obligation in consultation with the worker's employer, /s

Assessment The assessment on page two of the Induction Record is re uiw@evidence that Lend Lease Services has met its
legal obligations under the various OHS/OSH/WHS legislation to engere,that workers undertaking works at its
workplaces are competent; in this context, they have understood t tion provided during the induction.
Written assessment is preferred however where language or literacy is@ﬂ identified, oral assessment is
acceptable and where delivered orally, the assessment should be notate aéw signed by the Inductor.
Where a Not Yet Competent result is recorded, the Inductor may:
- Require the worker to attend a further induction on another day; in this circumstance the worker is not

to commence work at that workplace until they are assessed as competent
- Provide limited general assistance to the worker to answer the questions correctly

Assessment Answers Questions 1—18only: C:B:B:A&B&C:A:B:A&B&C:C:D:E:C:B:B:D:C:A&B:C:B
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